Health & Safety 

Workplace environmental Checklist


	Audit to be completed six-monthly

	
	
	
	Date completed:____/____/_____

	

	Item
	Area to check
	Yes
	No
	N/A
	Action
	Signed

	1
	Parking areas
	
	
	
	
	

	
	Clearly marked
	
	
	
	
	

	
	Mobility parking available
	
	
	
	
	

	
	Sufficient lighting
	
	
	
	
	

	2
	Walkways/Entrance
	
	 
	 
	 
	 

	 
	External signage visible
	
	 
	 
	 
	 

	
	Areas clear of obstructions
	
	
	
	
	

	
	Mobility access available 
	
	
	
	
	

	3
	Floor Surfaces/Mats – practice wide
	
	
	
	
	

	
	Trip/slip hazards identified and minimized
	
	
	
	
	

	
	All electrical cords secured
	
	
	
	
	

	
	Wet Floor surface sign available
	
	
	
	
	

	4
	Waiting room
	
	
	
	
	

	
	Seating maintained in good order
	
	
	
	
	

	
	Mobility seating available 
	
	
	
	
	

	
	Floor space clear of objects
	
	
	
	
	

	
	Electrical leads & fittings safe, including child proof plugs covers in place
	
	
	
	
	

	5
	Emergency exit signs / Instructions
	
	 
	 
	 
	

	 
	Easily visible at appropriate places / near exits
	
	 
	 
	 
	 

	
	Assembly point clearly identified
	
	
	
	
	

	6
	Emergency lighting
	
	 
	 
	 
	 

	 
	Emergency lighting all functioning (if applicable)
	
	 
	 
	 
	 

	 
	Torches readily available and functional
	
	 
	 
	 
	 

	7
	Fire safety
	
	 
	 
	 
	 

	 
	Fire extinguishers checked and tested, indicating current testing date (if applicable)
	
	 
	 
	 
	 

	 
	Alarm checked and tested (if applicable)
	
	 
	 
	 
	 

	 
	Heat / smoke detectors in place, tested and functioning
	
	 
	 
	 
	 

	
	Date of last evacuation drill (six monthly)
	
	
	
	Date:
	


	
	Fire service approved evacuation scheme
	
	
	
	Approval date:
	


	Item
	Area to check
	Yes
	No
	N/A
	Action
	Signed

	8
	Security – practice wide
	
	 
	 
	 
	 

	 
	Window latches in place and functional
	
	 
	 
	 
	 

	 
	Premises fitted with door locks
	
	 
	 
	 
	 

	 
	Security alarm fitted and operational 
	
	 
	 
	 
	 

	 
	External security lighting working
	 
	 
	 
	 
	 

	 
	Security camera functioning (if applicable)
	 
	 
	 
	 
	 


	
	Main switch location known to staff (in case of emergency)
	
	
	
	
	

	9
	Public facilities
	
	
	
	
	

	
	Clean and tidy
	
	
	
	
	

	
	Hand hygiene signs in place
	
	
	
	
	

	
	Hand sanitising products available
	
	
	
	
	

	
	Hand drying facility available (including air drier and paper towels) 
	
	
	
	
	

	
	Mobility access available 
	
	
	
	
	

	10
	Ventilation – practice wide
	 
	 
	 
	 
	 

	 
	Heating and cooling system available
	 
	 
	 
	 
	 

	
	Heating systems are safely positioned
	
	
	
	
	

	11
	Toys – practice wide
	
	
	
	
	

	
	Child safe 
	
	
	
	
	

	
	Cleaning schedule in place


	
	
	
	
	

	12
	Electrical safety
	 
	 
	 
	 
	 

	 
	Electrical leads clear of walkways
	 
	 
	 
	 
	 

	
	Child proof plugs /covers in power points in public areas

	
	
	
	
	

	
	RCD (10mA) in place where medical equipment is used on patients (as applicable)

	
	
	
	
	

	
	Minimal use of power boards (not overloaded - doubled up)
	
	
	
	
	

	
	Electrical equipment clear of any conducting agents (e.g. water)
	
	
	
	
	

	
	Date of last annual electrical equipment tested and tagged 
	
	
	
	Date:
	

	
	Date of last RCDs testing
	
	
	
	Date:
	

	
	Date of last Body Protected Area (BPA) if applicable)

	
	
	
	Date:
	

	Item
	Area to check
	Yes
	No
	N/A
	Action
	Signed

	13
	Consultation Rooms
	
	
	
	
	

	
	Examination couch safe height / portable steps available 
	
	
	
	
	

	
	Adequate task lighting e.g. portable / adjustable lamp
	
	
	
	
	

	
	Hand sanitizing agent available- liquid
	
	
	
	
	

	
	Hand drying facility available not material
	
	
	
	
	

	
	Medications out of reach of children
	
	
	
	
	

	14
	Treatment / Clinical room
	
	
	
	
	

	
	Hand sanitizing / liquid products available 
	
	
	
	
	

	
	Medications out of reach of children
	
	
	
	
	

	
	O2 cylinder/s secured to the wall
	
	
	
	
	

	
	Liquid nitrogen cylinder secured
	
	
	
	
	

	15
	Work stations - practice wide
	
	
	
	
	

	
	Telephone eadsets available for use
	
	
	
	
	

	
	Ergonomic equipment available (keyboard/ adjustable desk) if needed by staff
	
	
	
	
	

	
	Chairs adjustable and appropriate for office use
	
	
	
	
	

	
	Computer / desk set up at correct height
	
	
	
	
	

	
	Computer screen glare minimized
	
	
	
	
	

	16
	Filing & storage areas – practice wide
	
	
	
	
	

	
	Items stored safely
	
	
	
	
	

	
	Safety ladder available for acessing high storage
	
	
	
	
	

	17
	Storage of chemicals / cleaning agents – practice wide
	
	
	
	
	

	
	Stored safely and securely, away from children
	
	
	
	
	

	
	Safety Data Sheets in place
	
	
	
	
	

	
	Recorded on hazardous substances inventory
	
	
	
	
	

	
	Cleaners cupboard lockable
	
	
	
	
	


	Item
	Area to check
	Yes
	No
	N/A
	Action
	Signed

	18
	Waste Management – practice wide
	
	
	
	
	

	
	Industry standard biohazard sharps containers are used
	
	
	
	
	

	
	Sharps containers stored safely while in use
	
	
	
	
	

	
	Sharps containers stored safely out of reach of children
	
	
	
	
	

	
	Full sharps containers are stored safely while awaiting collection
	
	
	
	
	

	
	Hazardous waste is stored separately from general waste and collected & removed from premises
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Identify and list the improvements and actions as result of the Health & Safety Workplace Environmental Check.

	Item
	Quality Improvement Plan / Actions Required
	Responsibility
	Timeframe

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Completed by Health and Safety Co-ordinator ______________________________________
Date completed______/______/_______
Developed May 2018                                                                          Review date:  May 2018


